Transferring GOOGLE MEET meeting ownership

e Have the Google Meet creator access the event in their Calendar, and click on the three dots on the top
right of the event:
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e In the menu which appears, click on 'Change owner’
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e Enter the email address of New Owner, include Message if you want to give a message other than the
default. Click 'Change owner'
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| would like to transfer ownership of this event.
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¢ The new 'owner’ will receive an email informing them of the change of ownership. Please make sure the
new owner clicks on the link on the generated email or the ownership transfer will not be processed.

Transfer Event: Test transfer Google Meet ownership Inbox x |

Piiior owner

2:08 PM (1 minute ago) ¥ €
tome «

N ISR ou!d like to transfer ownership of Test transfer Google Meet ownership to you.

To accept ownership click https:/calendar.google.com/finevxfer?eid=46mebcnjm9cIn0sd8045gdrubk&src=cmdpbEBuc2QudXM&targ=cmdpbC1hZG1pbkBuc2QudXM&transownertok=
032d8f533eb39141a6bb6b02096032f4f3b69092

| would like to transfer ownership of this event. \

NSD Staff Account

e The new Event/Meet owner will now have host controls of the meeting.



